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	2/F Pacific Star Building, Sen. Gil Puyat Ave.

corner Makati Ave., Makati City, NCR, Philippines 

Tel: (02)8894-0265 / Web: www.dbp-leasing.gov.ph  
	· All information will be treated strictly confidential

· To facilitate the prompt processing of your application please fill-out the form completely & legibly 
	APPLICATION FORM

PUBLIC/GOVERNMENT – NGA, LGU, GOCC

	CREDIT APPLICATION

	Business / Agency Name:
	Nature of Business / Mandate:
	Years in Operation:

	
	
	

	Type of Credit Application :     [ ] Lease           [ ] Sale/ Leaseback        [ ] Term Loan       [ ] Receivables Discounting    [ ] __________________________

	Amount Applied for:               
	Term of Application: (months)

[ ]<24 [ ]24 [ ]36 [ ]48 [ ]60 [ ]72 [ ]84 [ ]Others ___
	Type of Asset for Financing:

[ ] Real Estate [ ] Private Vehicles [ ] Public Vehicles [ ] Vessels

Equipment: [ ] Industrial [ ] Construction [ ] IT [ ] Medical

[ ] Others ____________________________

	Purpose: 

[ ] Asset Expansion [ ] Asset Replacement [ ] Project Financing [ ] _________________
	

	BUSINESS / AGENCY INFORMATION

	Permanent Business / Office Address: (Head /Main Office)
	Years of Stay: 

	
	

	Present Business Address: (Head /Main Office) :  [  ] same as above
	   Years of Stay:

	
	

	Contact Person:

Position/Designation:
	Tel./Mobile Nos.:
	Fax Nos.:
	Email Address:

	Government Entity:  [ ]NGA     [ ]LGU     [ ]GOCC      [ ]Others: ______________________________

	Date of Establishment/Registration:
	Registration No.(if applicable):

	Constitutional Reference for Establishment (if applicable):
	Governing Agency (if applicable):

	Balance Sheet Figures (if applicable)
	Income Statement Figures (if applicable)
	Budget Allocation (if applicable)

	Total Assets:
	Total Sales:
	Latest IRA Amount (if applicable):

	Net Worth:
	Net Income:
	Latest Budget Allocation Amount (if applicable):

	Source of Funds: [ ] Income from Business  [ ] Commission/Incentives  [ ] Investments  [ ]  Remittances  [ ] Others

	Name of Board of Directors 

(if applicable)
	Designation
	Age
	Other Affiliations
	Name of Major Officers
	Designation
	Residence

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	OPERATING FACILITIES (if applicable)

	Main Office
	Plant/Factory/Warehouse
	Branches

	Location: _________________________________

[ ] Owned 

[ ] Mortgaged with __________________________

[ ] Leased from  ____________________________ 

Expiry Date: ________  Mo. Rental _____________
	Location: ______________________________

[ ] Owned 

[ ] Mortgaged with _______________________

[ ] Leased from  _________________________

Expiry Date: ________  Mo. Rental __________
	Location: ____________________________________

[ ] Owned 

[ ] Mortgaged with ____________________________

[ ] Leased from  ______________________________

Expiry Date: ________  Mo. Rental _______________

	VEHICLES & EQUIPMENT INVENTORY (Please provide separate sheet, if necessary)

	Make/Model/Type
	No. of Units       
	Owned?(Y/N)
	Mortgaged To:
	Leased From:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	MANPOWER COMPLEMENT

	No. of Regular Employees:         
	No. of Contractual Employees:
	No. of Shifts:


	Unionized:  [  ] Yes  [  ]No
	CBA  [  ] None 

        [  ] Existing/Expiry__________

	BANKS / CREDIT REFERENCES (Please provide separate sheet, if necessary)

	Name of Bank/Financial Institution/Branch
	Type of Account

(Savings / Checking / Credit Card / Loan) 
	Account No.
	Type of Loans Facility (if applicable)
	Amount of Facility
	Contact Person
	 Contact Nos.

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	BENEFICIAL OWNERS (Submit Separate CV for each Beneficial Owner per GIS) (Please provide separate sheet, if necessary)

	Name
	Position
	% of Ownership
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	MAJOR SUPPLIERS REFERENCES (Please provide separate sheet, if necessary)

	Name
	Credit Line
	Credit Terms
	Products /

Services Purchased
	Average Monthly Volume
	Contact Person
	Contact Nos.

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	

	PRINCIPAL CUSTOMERS REFERENCES (Please provide separate sheet, if necessary)

	Name
	Credit Line
	Credit Terms
	Products /

Services Sold
	Average Monthly Volume
	Contact Person
	Contact Nos.

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	


I / We certify that all information given above are true and correct to the best of my knowledge. I/ We are giving the above information for the purpose of obtaining credit from DBP LEASING CORP. I/ We hereby authorize DBP LEASING CORP. to obtain information from any financial institution as well as from our suppliers and customers concerning my/ our credit history and any statement made herein. Pursuant to Bangko Sentral ng Pilipinas (BSP) circular 472 dated February 1, 2005, I / We hereby execute a Waiver of Confidentiality of Information authorizing DBP LEASING CORP. to conduct random verification with the Bureau of Internal Revenue (BIR) for purposes of establishing the authenticity of the Income Tax Return (ITR) and accompanying financial statements submitted by us. Further, I hereby acknowledge and authorize: 1.) the regular submission and disclosure of my basic credit data (as defined under Republic Act No. 9510 and its Implementing Rules and Regulations) to the Credit Information Corporation (CIC) as well as any updates and corrections thereof; and 2.) the sharing of my basic credit data with other lenders authorized by the CIC, and credit reporting agencies duly accredited by the CIC.






                      
             

Authorized Signature/s:


_________________________________________





          Date







Name: : ________________________________________________










Position: _______________________________________________

LIST OF PRE- APPROVAL REQUIREMENTS (Please consider applicability of documents)
· Duly Accomplished & Signed DBPLC Application Form
· Duly Accomplished & Signed DBPLC Consent for Checking Form

· Duly Accomplished & signed DBPLC Curriculum Vitae Form of Major Officers/Principals, Stockholders & Beneficial Owners and / or their own CV format

· List of the Assets (Vehicle, Equipment etc.) that the company require for lease/financing (quotation for the assets showing the cost and specifications would be preferred)

· Complete company history/ profile

· Photocopy of at least two (2) government valid IDs of Major Officers/ Principals/Stockholders & Beneficial Owners with three (3) specimen signatures

· Photocopy of business registration documents (Business permits, Mayor’s permit, etc.

· Photocopy of the latest SEC General Information Sheet - for SEC-registered entities

· Photocopy of Audited Financial Statements and Income Tax Returns covering the last three (3) years with BIR stamp or SEC online marks and Unaudited Financial Statements (if any)

· Interim financial statements (for the current year)

· Listing of the company’s major assets [Property, plant and equipment (PPE)] and their corresponding net book values – if not in Financial Statements / if applicable

· Financial/ cash flow projections (if available)

· Photocopy of the latest six (6) months bank statements of previous year and latest six (6) months bank statements of current year or latest twelve (12) months (if applicable)


· Statement of Assets, Liabilities and Net Worth (SALN) of major owners [if with Joint and Several Signatures (JSS) or Suretyship]

· Listing of the company’s five (5) major suppliers and five (5) customers with contact persons and contact details such as contact numbers, email addresses.

· Listing of company’s major creditor banks with contact persons and contact details such as contact numbers, email addresses

· Clearances or Certifications of settlement on adverse findings

· Listing of prospective, on-going and completed projects, description, amounts and details




· Photocopy of on-going and completed projects / contracts / Notice of Award / Notice to Proceed / Purchase Orders for the last twelve (12) months (if applicable)




· Industry specific certifications - if applicable 

Additional documents for Government Accounts:

· Letter of Intent indicating the agency or office's financing request as well as a brief description of the asset they intend to acquire (attaching a copy of the Terms of Reference for the asset preferred)


· Certification of Approval from Agency Head authorizing the agency / organization to transaction with DBPLC as well as the signatories who will transact with DBP Leasing for the facility (specimen signature of the authorized signatories must be presented in the certification) - for National Government Agencies (NGAs) and Local Government Units (LGUs)

· Board Resolution / Secretary's Certificate authorizing the company to transact with DBPLC as well as the signatories who will transact with DBP Leasing for the facility

· Photocopy of Government Corporation Information Sheet (GCIS) submitted to GCG - For GOCCs 

· Photocopy of Organizational Chart presenting the names of the officers-in-charge - For NGAs and LGUs

· Budget Appropriation Certification (if applicable)



· Certificate of Compliance to applicable Administrative Order (AO) such AO No. 15

· The Department of Budget and Management (DBM) Approval (Authority to Purchase) for Asset Acquisition through Financing

· Certified copies of Charter / Mandate - For Chartered Government Owned and Controlled Corporations (GOCCs), NGAs and LGUs (if necessary)

· Project Business Plan or a Feasibility Study (if available)




· Certifications and other proofs of Eligibility (if applicable)

· Other documents deemed necessary (e.g. documents to establish the identity and financial capacity of the client)

DBPLC-AMG-F-003 Application Form (Public/Government Agencies)
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